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Login

ID: your student ID (all lower case)
Password: Uts@1234

PLEASE CHANGE YOUR PASSWORD 
ONCE YOU HAVE LOGGED IN!



Convocation Dashboard

Account status is confirmed 
after you clicked the 

confirmation link.



Graduate Particulars

Validate your personal details



Graduate Particulars

Fill in your latest mailing 
address and handphone
number and click “Save” 

button.



Graduate Particulars Completion

Graduate particulars status is 
completed after you filled in 

all the requirement 
information.



Convo Particulars

Click “Upload Photo” button 
and follow the guidelines.



Convo Particulars [Photo Resizing & Cropping]

• http://www.fotor.com/app.html#!module/basic/tool/BasicEdits

Click to add a 
photo



Convo Particulars [Photo Resizing & Cropping]

• http://www.fotor.com/app.html#!module/basic/tool/BasicEdits

Click to 
resize the 
photo if 
needed



Convo Particulars [Photo Resizing & Cropping]

• http://www.fotor.com/app.html#!module/basic/tool/BasicEdits

1. Click 
“CROP”

2. Select 
“Square”

3. Input 
“400”

4. Click and 
drag the 
box to the 
desire 
location

5. Click 
“APPLY” to 
crop the 
photo



Convo Particulars [Photo Resizing & Cropping]

• http://www.fotor.com/app.html#!module/basic/tool/BasicEdits

Click the 
“Save” icon



Convo Particulars [Photo Resizing & Cropping]

• http://www.fotor.com/app.html#!module/basic/tool/BasicEdits

1. Save as 
“jpg” file 
format

3. Click “SAVE 
TO MY 
COMPUTER”

2. Make sure 
the file size is 
less than 100 
KB



Convo Particulars

Fill in your [To] and [Message] 
and click “Save” button.



Convo Particulars Completion

Convo particulars status is 
completed after you uploaded 
your photo and filled in all the 

requirement information.



Confirmation Slip

Make sure both of the 
statuses are “COMPLETED” 

and click “Save as PDF” 
button. Print the confirmation 
slip and present it during the 

day of convocation.


